IHoJi0:keHue
00 00padoTKe MePCOHANTBHBIX JaHHBIX pa00THUKOB HOY
«IIpaBociaBHas ruMHa3us uMeHH Akco Kosamesay.

I. O0mue mo10KeHN.

1.1. Hacrosimiee IlonoxkeHune oOpaOOTKE NEPCOHANBHBIX JAaHHBIX PaOOTHUKOB
YOV «IIpaBocnaBnas rumHasust umenn Axco KonmeBa» (nanee — IlonoxeHue)
pa3paboTaHo B COOTBETCTBUU ¢ TpyaoBeIM KojekcoMm Poccuiickoit denepanuu,
Konctutymmeint Poccuiickoit @enepanuu, ['paxnanckuM kogekcoMm Poccuiickoit
Oenepanuu, DenepanbHbiM 3aKoHOM «O0 uHOpMaly, HHPOPMAIMOHHBIX
TEXHOJOTUAX u O 3ammure uHpopmanuny, DenepanbHbiM 3aK0oHOM «O
NEPCOHAIBHBIX JaHHBIX», lIpaBWiiaMM BHYTpPEHHEro TPYJOBOIO pacropsiaka
Opranuzanuu.

1.2. Tlens paszpabotku Ilonoxkenuss — omnpeaeneHue Mnopsjaka o00pabOTKu
NEPCOHANBHBIX JaHHBIX paboTHUKOB OVY; obecreueHne 3amuThl MpaB U CBOOO
pabotHukoB OpraHuzanuu Mpu 00paboTKe WX MEPCOHANBHBIX JTAHHBIX, & TAKKE
YCTAaHOBJICHUE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[, WMEIOIIUX JOCTYN K
NEPCOHANBHBIM  JaHHBIM  paboTHUKOB OpraHu3ainu, 3a HEBBINOJHEHUE
TpeOOBaHUM HOPM, PETYIUPYIONTUX 00PaOOTKY M 3aIIUTY EPCOHANBHBIX JaHHBIX.

1.3. TITopsinok BBOAA B JieicTBUE U M3MeHEeHUs [lonoxeHus.

- Hacrosmee Ilomoxenue BcTymaer B CUly € MOMEHTa €ro YTBEPKIACHUS
mupekropom YOV «lIpaBocnaBHass rumHazuss uMeHu  Akco Kommea» wu
neicTByeT 6eccpoyHo, A0 3aMeHbI ero HOBBIM [lonoxxeHneM.

- Bce nzmenenus B [1oyiokeHne BHOCATCS MPUKA30M.

- Bce pabotHukm OpraHuzaiuu JODKHBI OBITh O3HAKOMJIEHBI C HACTOSIIUM
ITosoxeHnneM 1o pocnucs.

1.4. Pexxum KOHPUACHITMATHHOCTA TIEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIydasix



UX OOE3IMYMBAaHUA W 10 HCTCUCHUH 75 Jer CpOKa HX XpPaHCHUA, HIIHU
MMPpOJJICBACTCS HAa OCHOBAHHH 3aKJIFOUCHUA BKCHepTHOﬁ KOMHUCCHUH OpFaHI/I3aHI/II/I,
CCJIM UHOC HC OIIPCACIICHO 3aKOHOM.

II. OcHOBHBIE MOHATHS U COCTAB MEPCOHAJIBbHBIX JaHHBIX paﬁoTHI/IKOB

2.1. dna uenerr HacrosAwmero [lomoxeHns MCIONB3yHOTCA CIEAYIONE OCHOBHBIE
MOHATUS:

— nepcoHavbHble OanHvle pabomuuxa — M00ass WHPOpMaIUs, OTHOCAIIAICS K
OTIPENICTICHHOMY WJIM ONpENeIsIeMOMYy Ha OCHOBaHMM TakKOW WH(pOpMaIUU
pabOTHHKY, B TOM YHUCIE €ro (paMuiIus, UMs, OTYECTBO, TOJl, MECSAII, 1aTa ¥ MECTO
POXKICHMS, aapec, CeMeHHOoe, COLMaIbHOE, WMYIIECTBEHHOE IOJIOKEHHUE,
oOpaszoBanme, mpodeccus, MOXOAbl, Apyras uHoOpMaIusi, HeoOXoaumas
paboToAATEIO B CBS3H C TPYOBBIMU OTHOIIICHUSIMU;

— 00pabomka NepcoHAIbHbLIX OaHHbLIX — COOp, CUCTEMAaTHU3allusl, HAKOIUJICHUE,
XpaHEHHUE, YTOYHCHUE (oOHOBIICHUE, M3MEHECHUE), HCII0Jb30BaHME,
pacrpocTpaHeHue (B TOM 4YHCJE TMepenada), oOe3NMYMBaHUE, OJIOKUPOBAHUE,
YHUYTOXKEHNE TIEPCOHATLHBIX JaHHBIX PaO0THUKOB OpraHu3aliu;

—  KOHQUOeHYUANbHOCMb NEPCOHANIbHLIX  OaHHbIX — 00s3aTeIbHOE IS
COOJIO/IEHNsST HA3HAYCHHOTO OTBETCTBEHHOTO JIMIlA, MOJYYHMBIIETO JOCTYI K
MEPCOHAILHBIM ~ JTaHHBIM ~ PAOOTHUKOB, TpeOOBaHWME HE JIOMYCKaTh HUX
pacmnpocTpaHeHus 0e3 coriacus pabOTHHUKA WM MHOTO 3aKOHHOTO OCHOBAHMS,

— pacnpocmpanenue NnepcoHalbHbIX OAHHbIX — JEHCTBHS, HaIlpaBJICHHBIC Ha
nepenady IMepCOHAIBHBIX JIAHHBIX PAOOTHUKOB OIPEICICHHOMY KPYyTy JIHII
(mepenada MEpPCOHANBHBIX JIAHHBIX) HJIM Ha O3HAKOMIICHHE C IICPCOHATBHBIMH
JAQHHBIMH ~HEOTPAHMYEHHOTO Kpyra JIMIl, B TOM 4YHCJIe OOHApOJIOBaHHE
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB B CpPEJACTBAX MACCOBOW HWH(pOpMAIUH,
pasMelieHHe B HMH(DOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX ~ CETAX  HJIU
MPEIOCTABJICHNE JOCTYNa K IMEPCOHATbHBIM JTaHHBIM PaOOTHHKOB KaKHM-JTHOO
WHBIM CIIOCOOOM;

—  UCHONb306AHUE NEPCOHANbHLIX OaHHbIX — JeWUCTBUA  (omepanmuu) C
MEPCOHAJIbHBIMU JIaHHBIMH, COBEpIIAEMbI€ JOKHOCTHBIM JIMLIOM OpraHu3aluy B
LEAX TMPUHATUS PEIIEHUN WM COBEPIICHHS] WHBIX JIEUCTBUN, MOPOXKIAKOLINX
IOpUMYECKUE TIOCIIEICTBUS B OTHOIIEHWU PAOOTHUKOB JMOO MHBIM 00pa3oM
3aTparvBaroIIMX UX IpaBa v cBOOOABI WK IIPpaBa U CBOOOABI APYTUX JIULL;

— OJIOKUposaHue NepcoHAlbHbIX OAHHbIX — BPEMEHHOE MpeKpalieHue coopa,
CUCTEMaTHU3AINH, HAKOTUICHHUS, NCITOIh30BaHMUS, PACIIPOCTPAHCHUS TIEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB, B TOM YHCJIC UX MEpEIayH;

— YHUUMOMCEHUE NePCOHANIbHbIX OAHHbIX — JIEUCTBUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOXHO  BOCCTAHOBHUTH  COJEp)KaHUE  TEPCOHAIBHBIX  JAHHBIX B
UH()OPMAIIMOHHOW CHCTEME TIePCOHANIBHBIX JAHHBIX pPAaOOTHUKOB WJIH B
pe3yJibTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepHalbHble HOCUTENIN MEPCOHAIBHBIX
JTAHHBIX paOOTHHUKOB,;



— obe3nuuusanue NepcoHalIbHbIX OAHHLIX — JIEUCTBUA, B PE3yJbTaTe KOTOPBIX
HEBO3MOJKHO OMPEICTUTh MPUHATIC)KHOCTh MIEPCOHATBHBIX TaHHBIX KOHKPETHOMY
pPabOTHUKY;

— 0bwedocmyntvle nepcoHaIvbHble OaHuble — TEPCOHAIBHBIE JaHHBIE, JOCTYI
HEOTPAaHUYEHHOTO Kpyra JIMIl K KOTOPBIM MPEAOCTaBIIEH C corjacusi pabOTHUKA
WIM Ha KOTOpble B COOTBETCTBUU C (delepalbHbIMA 3aKOHAMU HE
pacnpocTtpaHsieTcss TpeboBaHue cO0II0IeHNS] KOHPUICHIIUATBHOCTH.

— O0OKYMeHmupo8anuas ungopmayusi — 3adUKCUPOBAHHAA HA MaTepUATbHOM
HOCUTEJIE TyTeM  JOKyMEHTHUPOBaHHS  HWHPOpMAnus C  PEKBU3UTAMH,
MO3BOJISIIOLIMMU  OTMIPEICNIUTh TAaKyl0 HMHQOpPMALMIO WM €€ MaTepualbHbIN
HOCHTEIIb.

2.2. B cocraB MepCOHaNbHBIX JAaHHBIX paboTHHUKOB OpraHu3anuu BXOISIT
JOKYMEHTBI, CoJeprKalue MHPOPMAIMIO O MACIOPTHBIX JaHHBIX, 00pa30BaHUM,
OTHOIIEHWHM K BOMHCKOM OOS3aHHOCTH, CEMEMHOM MOJOXEHUH, MECTe
KUTEJIbCTBA, COCTOSIHUM 3/I0POBbS, @ TAKXKE O MPEABLAYLINX MECTaxX UX padOTHlI.

2.3. Komruiekc JOKyMEHTOB, COMPOBOXKAAIOMIMI MTpoliecc 0QPOpMIIEHUS! TPYIOBBIX
OTHOIIIEHUI paboTHUKa B OpraHuzaluu 0OpU €ro ImpueMe, MepeBoAe U
YBOJIbHEHUHU.

2.3.1. Uadpopmanus, npeacrtanisieMas paOOTHUKOM MPHU MOCTYIUIEHUU Ha paboTy
B Opranuzanuio, JOJKHA HMMETh JOKyYMEHTalbHyo (opmy. llpu 3akimouenun
TPYZIOBOTO JIOrOBOpAa B COOTBETCTBHM cO CT. 65 Tpynosoro koaekca Poccuiickon
denepanyy JUILO, TOCTYNAIOIIEE HA pad0Ty, MPEABSABIAET padOTONATENIO:

— IAacCIIOpT HUJIN WHOM JOKYMCHT, y,HOCTOBepHI-OHII/Iﬁ JIMYHOCTD,

— TPYJOBYK KHWXKY, 34 HCKIIOYEHHUEM CIIy4yaeB, KOrJa TPYAOBOW JOTOBOP
3aKJIIOYACTCS BIEpPBbIE WM PaOOTHUK TIOCTyMaeT Ha paboTy Ha YCIOBHSX
COBMECTUTENIBHCTBA, JIMOO TPYJIOBasi KHIKKA y pabOTHHKA OTCYTCTBYET B CBSI3H C
€€ yTpaTor WU MO JAPYTUM MPUUYHHAM;

— CTPaxoBOC CBUACTCIBLCTBO I'OCYJapCTBCHHOI'O IICHCUOHHOI'O CTPAXOBAHUA

— JIOKYMEHTbl BOMHCKOT'O yueTa — JiJii BOCHHOOOS3aHHBIX W JIHII, MOJICKAIINX
BOUHCKOMY YUETY;

— JOKyMeHT 00 oOpa3oBaHWU, O KBaJU(UKALMK WM HAJUYUU CHEIUATIBHBIX
3HaHUU — MPU MOCTYIUIEHUH Ha paboTy, TPEOYIOUIYIO CTeIUaIbHbIX 3HAHUN WU
crenuaabHOM MOATOTOBKH;

— cBUAEeTeNbCTBO 0 ipucBoeHnr MHH (nipu ero Hanuyum y paboTHUKA).

2.3.2. Ilpu opopminenun pabotHrka B Opranuszaiuio pabOTHUKOM OT/eia KaJpoB
3anonHsieTcs yHubunupoBanHas popma T-2 «Jluunas xkapTouka paOOTHHKA», B
KOTOPOW OTpakaloTCs CJEAYIONME AaHKEeTHble H Ouorpaduyeckue JaHHBIC
paboTHHKA:

— obmme cBenenus (®.N.O. paboTHuka, naTta POXKICHUS, MECTO POXKIACHUS,
TpaXJaHCTBO, oOpaszoBaHme, mpodeccus, CTaX paldOThl, COCTOSHUE B Opake,
MacIOPTHHIE TaHHBIE);



— CBEJICHUSI O BOUHCKOM Y4YET€;

— JTaHHBIC O pUeMe Ha PaboTy;

B nanpHeiemM B IMUHYIO KQpPTOUYKY BHOCSTCS:

— CBEJICHUS O MEepeBoiax Ha JPYryIo padoTy;

— CBeJCHHS 00 aTTeCTAIUY;

— CBEJICHUS O MOBBINICHUN KBATH(DUKAIINN;

— CBeJIeHUs 0 MPOeCCUOHANTBHON MEPENOITOTOBKE;

— CBEJICHMS O Harpajax (MOOUIPEHUSX ), TOUETHBIX 3BAHUSAX;
— cBe/IeHUs 00 OTITyCKax;

— CBEJICHUS O COLMAJIbHBIX TapaHTHUSIX;

— CBEJICHUS O MECTE KUTEIHCTBA U KOHTAKTHBIX Tele(hOoHaX.

2.3.3. B otnmene kaapoB OpraHu3alyy CO3JAIOTCA W XPAHITCA CIEAYIOIIUE
IpyIIbl TOKYMEHTOB, COJEpXKalllhe JaHHble O PAa0OTHHUKAX B €IMHUYHOM WIH
CBOJHOM BHJIE:

2.3.3.1. JIOKyMEHTBI, COJEpKalllu€ NEPCOHAIbHbIE JaHHbIE pPAOOTHUKOB
(KOMIUIEKCHI JTOKYMEHTOB, COIPOBOKIAOIIME Ipouecc 0pOpMIIEHUS TPYIOBBIX
OTHOLIEHUH TIpU TNpHeMe Ha pabdoTy, NEpPeBOAE, YBOJIbHEHUH; KOMILIEKC
MaTepHualoB 10 aHKETHPOBAHUIO, TECTUPOBAHUIO; MPOBEICHUIO COOECETOBAHMI C
KaHJAUJATOM Ha JOJDKHOCTh; MOMJIMHHUKA W KOMHHM MPHUKA30B MO JIMYHOMY
COCTaBy; JIMYHBIC Ji€Jla U TPYJAOBbIE KHIKKH PAOOTHHUKOB; JI€Na, COJEprKallue
OCHOBAaHMS K IPUKA3y II0 JUYHOMY COCTaBy; J€Ja, COAEpKallUe MaTepuabl
aTTecTalud  pabOTHUKOB; CIly’)KEOHBIX  paccieI0BaHuM; CIPaBOYHO-
uHGOPMAITMOHHBIA OaHK JaHHBIX 110 TMepcoHalTy (KapTOTEKH, IKypHAaJIbl);
MOJJIMHHUKA W KONMUU OTYETHBIX, aHATUTUYECKUX M CIHPABOYHBIX MaTEPHAJIOB,
neperaBaeMblX pyKoOBOACTBY OpraHusanuu, pPyKOBOIUTEISM CTPYKTYPHBIX
MO/PA3/ICNICHUI; KONMUU OTYETOB, HANPABISIEMBIX B TOCYJApPCTBEHHBIE OpPTaHbI
CTATUCTUKH, HAJIOTOBBIE WHCIEKIWHU, BBIIIECTOSIINE OpraHbl YIpaBICHUS U
IPYTUE YUPEKICHUSA).

2.3.3.2. JlokyMeHTanus 1O OpraHu3aiuu paboThl CTPYKTYPHBIX MOIpa3IeICHHMA
(MONOKEHHUSI O CTPYKTYPHBIX MOAPA3ACICHUSIX, AODKHOCTHBIE HMHCTPYKUUU
paOOTHUKOB, MPUKAa3bl, PACIOPsHKEHUS, YKa3aHHUs pyKoBoacTBa OpraHusainun);
JOKYMEHTBI 1O TJIAHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTU B YACTH PadOTHI C
nepcoHaniom OpraHusanui.

II1. Coop, 00paboTKa U 3aUTA EPCOHAJIBLHBIX JaAHHBIX
3.1. Ilopsanok nony4deHus nepCoOHaIbHbIX JAHHbIX.

3.1.1. Bce nepconanbHble naHHble paboTHHKA OpraHu3aiyu CienyeT Mojydarb y
Hero camoro. Ecnu mepcoHalbHBIE NaHHBIE PaOOTHHKA BO3MOXKHO TOIYYHUThH
TOJIBKO Yy TPEThbEW CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh yBEAOMJIEH 00 3TOM
3apaHee U OT HEro JOJHKHO OBITh MOJYYeHO MUCbMEHHOE coryiacue. JJomKHOCTHOe
auio paboronarenss JOJDKHO COOOmUTH pabOTHUKY OpraHuzaimvu O IeJsX,



npeamnojiaraCMblX HCTOYHUKAX U criocobax MMOJIYy4YCHUA IICPCOHAJIBHBIX JAHHBIX, a
TAKKC O XapakTepe MNOMICKAMUX IMOJYUYCHHUIO TICPCOHAIIBHBIX HOdHHBIX H
IIOCICACTBHUAX OTKa3a pa6OTHI/IKa AaTh IIMCbMCHHOC COIJIaCuC Ha UX ITOJIYUYCHHC.

3.1.2. PabGoronarens HEe MMEET IpaBa IOJIydyaTh U 00pabaThIBATh EPCOHAIBHBIC
HaHHble  paboTHMka  OpraHu3anMyd O  €ro  pacoBOi,  HalMOHAJIBHOU
MPUHAJJISKHOCTH, TOJUTHYECKUX B3IJISIAX, PEIMTHO3HBIX WM (UIOCOPCKUX
yOeXKJIEHUAX, COCTOSHUM  3/I0pOBbSl, HMHTUMHOM JKM3HM. B  ciyuyasx,
HEIMOCPEJICTBEHHO  CBA3AaHHBIX C BONPOCAMH TPYJOBBIX OTHOIIEHHWH, B
cootBeTcTBUM €O cT. 24 Koncturyuum Poccuiickoit @eneparuu padoroaareiib
BIIpaBe MOJy4YaTh U 00padaThIBaTh JaHHBIC O YACTHOM KU3HU PaOOTHHKA TOJBKO C
€ro0 MMCbMEHHOI'O COTJIACHS.

O0paboTka yKa3aHHBIX MEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB paboToaaresieM
BO3MO>KHA TOJIBKO C MX coryiacus Ju00 0e3 UX COTNiacusi B CIEAYIOMIUX CIIydasx:

— IICPCOHAJIBHBIC JAHHBIC ABJISAIOTCA O6HI€I[OCTYHHBIMH;

— NCPCOHAIBHBIC JAHHBIC OTHOCATCA K COCTOAHHIO 300POBbLA pa6OTHI/IKa n ux
o6pa60T1<a H€06XOI[I/IM3 ML 3alIUThI €0 ) KU3HU, 3A0POBbA UMM MHBIX JKU3HCHHO
Ba)XHBIX HHTCPCCOB 0o JKU3HH, 3O0POBbA HIIM HHBIX JKHU3HCHHO Ba>XHbBIX
HHTCPCCOB APYTHUX JIMI U IIOJIYYCHUC COTIJIaCHUA pa6OTHI/IKa HCBO3MOXKHO,

— O TpeOOBaHUIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OpPraHOB B CIyyasx,
peIyCMOTPEHHBIX (hefepaIbHbIM 3aKOHOM.

3.1.3. Paboroxnarenp BrpaBe o0padaThIBaTh MEPCOHABHBIE TaHHBIE PAOOTHUKOB
TOJIBKO C MX TUCHbMEHHOTO COTJIACHS.

3.1.4. IlucbmeHHoe coryiacue paboTHHKA Ha OOpabOTKY CBOUX MEPCOHAIBHBIX
JAHHBIX JTOJKHO BKIIIOYATh B Ce04:

— (amMuMo, UMs, OTYECTBO, ApeC CyObEKTa MEPCOHAITBHBIX JTAaHHBIX, HOMEP
OCHOBHOT'O JOKYMEHTA, YIAOCTOBEPSIOLIETO €ro JMUYHOCTb, CBEACHHS O JaTe
BbIJIAYN YKA3aHHOT'O JIOKYMEHTA U BBIJIABIIEM €TI0 OPTaHe;

— HauMeHoBaHue ((haMuIuio, UMsI, OTYECTBO) U aJpeC orepaTopa, MOJydaroIiero
corjacue cyObeKTa MepCcoOHAbHBIX JIaHHBIX;

— 1e7b 00pa0OTKH MEPCOHAIBHBIX JAHHBIX;

— TepeYeHb MEePCOHANBHBIX JTaHHBIX, HA 00pabOTKY KOTOPBIX NTaeTCsS COTJIache
CyObeKTa MepCOHATBHBIX JIAHHBIX;

— TepeyYeHb JCUCTBUI C MEPCOHATLHBIMU JTAHHBIMU, Ha COBEPIIECHUE KOTOPBIX
JaeTcs corjacue, oOIee OMHMCAaHWE WCIMOJIb3YEMBIX OIEepaTOpOM CIIOCOOOB
00pabOTKH MEPCOHANIBHBIX JaHHBIX;

— CPOK, B T€UEHUE KOTOPOTO JACHCTBYET COTJIacue, a TaKKe MOPSI0K €ro OT3bIBa.
3.1.5. Cornacue paboTHHKA HE TPEOYETCs B CICAYIONIUX CIIydasx:

1) 0O6paboTka mepCOHAIBHBIX TAHHBIX OCYIIECTBIISICTCS HA OCHOBAHUM TpPy10BOTO
kojekca P® wnm mHOro denepaibHOro 3akoHa, yCTaHABIMBAIOIIETO €€ IICIb,
yCJIOBHSI TIOJYUYEHHUS MEPCOHAIBHBIX JaHHBIX M KPYTI CyOBEKTOB, MEPCOHAIBHBIC
JaHHBIE KOTOPBIX MOMJIEKaT 00pabOTKe, a TaKKe OMPEIEINISIONIEro MOTHOMOYHS



paboToarerns;

2) 00paboTka MEpCOHANbHBIX JIAHHBIX OCYILIECTBISETCA B UEISIX HCIOJHEHHMS
TPYJOBOTO JIOTOBOPA;

3) 06paboTKa NEePCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS JUISl CTATUCTUYECKUX WIIH
WHBIX HAy4YHBIX IIeJied TpU  YCIOBUM  O0S3aTEIHHOTO  O0C3TUYHBAHHMS
NIEPCOHANIBHBIX JaHHBIX;

4) 06paboTKa MepCOHANTBHBIX JAaHHBIX HEOOXOAMMA IS 3aTUTHI )KU3HH, 3T0OPOBbS
WM WHBIX JKU3HEHHO BaXKHBIX HMHTEPECOB PAOOTHHKA, €CIH TOJyYCHHE €ro
corjiacus HEBO3MOXKHO.

3.2. Ilopsimokx 006pabOTKH, Iepeaun ¥ XpaHSHUS TIEPCOHATBHBIX JaHHBIX.

3.2.1. PaGotHuk OpraHuzanud TperocTaBiIsieT paOOTHUKY OTHAeNla KaJpoB
Opranuzanuu JIOCTOBEpHbIE CBeJieHUsI O cebe. PaboTHUK oTnena KaapoB
Opranuzaiuu  OpoBEpsiIET  JIOCTOBEPHOCTh  CBEJICHHM, CBepsisi  JIaHHbBIE,
Mpe0CTaBIEHHbIE PAOOTHUKOM, C UMEIOIITUMUCS Y PAOOTHUKA IOKYMEHTaMHU.

3.2.2. B cootBercTBUU cO cT. 86, 1. 14 TK P® B mensax obecriedeHus: mpas u
cB00O/ uenoBeka U rpaxxaaHuHa aupekrop Opranusanuu (Pabotonatens) u ero
NpeICTaBUTENIM TIpU OOpabOTKE MEPCOHAIBHBIX JAHHBIX PAOOTHUKA JOJKHBI
coOJII01aTh CIeAYIoIINEe 001Ire TPeOOBAHMS:

3.2.2.1. OOpaboTka TMEPCOHAIBHBIX  JAHHBIX MOXET  OCYIIECTBISATHCA
UCKIIIOUUTEIPHO B IEJIIX OOCECHe4YeHUs COOJIIOJICHUS] 3aKOHOB U HHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, COJEHCTBUS PAOOTHHKAM B TPYIOYCTPOWCTBE,
0o0yYyeHHH U MPOJBIKEHUHU IO CIyk0e, oOecredeHus JUYHON OE€30MacHOCTU
pa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KAueCTBA BBIMOJHIEMON paboThl U
oOecreyeHuss COXpaHHOCTH UMYILIECTBA.

3.22.2. Tlpu ompeneneHud oObeMa H  COJAEpKaHUS, OOpabaThIBAEMBIX
NepCOHAIBHBIX  JaHHbIX  PaboTojmaTens  JMODKEH  PYKOBOJCTBOBATHCS
Konctutymmenn Poccuiickon ®enepauuu, TpynoBeiM koaekcoM Poccuiickon
®denepalvy ¥ UHBIMU (eepabHBIMU 3aKOHAMH.

3.22.3. Ilpu mnpuHATHH pEIICHWH, 3aTparvBalOUX WHTEPEChl PaOOTHUKA,
PaGoTonmarens He wuWMeeT mMpaBa OCHOBBIBATHCS HA TEPCOHANBHBIX JTAHHBIX
pabOTHUKA, TTOJYYECHHBIX UCKITIOYUTENIBHO B PE3yJIbTaTe UX aBTOMATHU3UPOBAHHOMN
00pa0OTKH WU JEKTPOHHOTO MOJTYyUYCHHUS.

3.2.2.4. 3amura MNEepCOHANBHBIX JAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HX
UCIIOJIb30BAHUS WJIM YTpaThl oOecrieunBaeTcsi PaboTogaTenem 3a CHET ero CpeJicTB
B TIOPSIJIKE, YCTAHOBJICHHOM (pe/IepaIbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM W WX NPEACTABUTEIN JOJKHBI OBITh O3HAKOMJICHBI TOJ
pacnucky ¢ JokyMeHTamu OpraHuzaiiy, YyCTAaHABIMBAIONIUMHU TOPSIOK
00pabOTKM TEpPCOHANBHBIX JaHHBIX PAOOTHUKOB, a TaKke 00 WX TMpaBax u
00513aHHOCTSX B DTOM 00/1aCTH.

3.2.2.6. Bo Bcex cnydasx oTka3 paOOTHMKa OT CBOMX IpaB Ha COXPaHEHHE U
3alIUTy TallHbl HEACUCTBUTEIICH.



IV. llepenaya u xpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Tlpu mepemaue MEepCOHANBHBIX NAaHHBIX paboTHUKAa Paboromarens MoMKeH
COOMIOAATh CIeNyIoNe TpeOOBaAHUS:

4.1.1. He coobmaTte mnepcoHajlbHble JaHHbIE PAaOOTHHKA TPEThEl CTOpoHE O€3
MUCBMEHHOTO corjacus paOOTHHKA, 3a HCKIOYEHHEM CIIydaeB, KOrja »3TO
HEO0OXOUMO B LENSIX MPEAYNPEKICHHUS YTPO3bl )KU3HU U 3A0POBbIO paOOTHHKA, a
TaK)Ke B CIIy4asiX, yCTAHOBJICHHBIX (hefiepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTh mepcoHaabHbIC JaHHbIE pAa0OTHHKA B KOMMEPYECKHX IIEIIAX
0€e3 ero MMCbMEHHOIO COrJIacus.

4.1.3. TlpeaynpenuTs JUI, MOJYyYMBIIUX TNEPCOHAIBHBIC AaHHBIE PabOTHHKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITH WCIIOJB30BAHBI JIUIIH B IEIAX, M KOTOPHIX
OHH COOOIICHBI, M TPEOOBATH OT ATUX JIUI] MOATBEPIKACHHSI TOTO, YTO 3TO MPABUIIO
cobmoaeno. Jluia, MOMy4yuBIINE MEpPCOHAIbHBbIC TaHHBbIE PAOOTHHMKA, OOS3aHBI
co0JIIOAaTh PEXKUM CEKpPETHOCTH (KoHpuaeHInanbHOCTH). [Jannoe Tlonoxenue He
pacmpocTpaHsieTcss Ha 0OMEH MEepCOHATBHBIMU JaHHBIMH PAOOTHHKOB B TTOPSJIKE,
YCTaHOBJICHHOM (perepaibHbIMH 3aKOHAMMU.

4.1.4. OcymiecTBIATh Nepeaady MepCOHATbHBIX JaHHBIX paOOTHUKOB B IMpejeiax
OpraHn3zanuu B COOTBETCTBUHU C HACTOAINM [lomoxeHnem.

4.1.5. Pazpemarp AOCTYl K NEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB TOJBKO
CHEUUATIbHO YIIOJIHOMOYEHHBIM JIMLAM, I[PU 3TOM YKa3aHHbBIE JHULIA JOJDKHBI
UMETh MPaBO MOJIyyaTh TOJBKO TE€ MEPCOHAJbHBIE JaHHbIE PaOOTHHKA, KOTOpHIE
HE0OXOAMMBI JUIsl BBIMOJHEHUSI KOHKPETHON (QyHKIIHH.

4.1.6. He 3ampammBaTh HHQOpPMAIMIO O COCTOSIHUM 3/I0POBbSi paOOTHHKA, 3a
UCKJIFOUEHHUEM TE€X CBEJICHMI, KOTOpPhIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUS PA0OOTHUKOM TPYIOBOM (DYHKIIHH.

4.1.7. TlepenaBatb mepCOHAIbHbIE JaHHbIE pAOOTHHKA MPEICTABUTENAM
pabOTHUKOB B TIOPSIKE, YCTaHOBIEHHOM TpynoBeIM KoaekcoMm Poccuiickoit
®denepanyv, 1 OrpaHUYMBATh 3Ty MH(GOPMALMIO TOJIBKO TEMU MEPCOHAIBHBIMU
JaHHBIMU paOOTHUKA, KOTOpPblE HEOOXOAMMBI JUJIsl BBIIOJHEHHUS YKa3aHHBIMU
OPEICTaBUTENIAMU UX (PYHKIIHH.

4.2. XpaHeHue 1 UCMOJIb30BAHNE MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble JaHHBIE pAOOTHUKOB 00PadATHIBAIOTCS U XPAHATCA B OTIENE
KaJIpOB.

4.2.2. TlepcoHanbHbIe JaHHBIE PAOOTHUKOB MOTYT OBITH TOJYYEHBI, TIPOXOJUTH
JTajgbHEUIyr0 0o0pabOTKy M TMepellaBaThCid HAa XpaHEHHE Kak Ha OyMaKHBIX
HOCHUTEIIX, TaK U B JJEKTPOHHOM BHUJE — JIOKAJIbHOM KOMITBIOTEPHOW CETH U
KOMIIbIOTEpHOU nporpamme «1C: 3apruiata u Kagps».

4.3. Tlpu noy4eHnH IEPCOHATBHBIX JaHHBIX HE OT pabOTHUKA (32 UCKITIOUEHUEM
CITy4aeB, €CJIM IMEepPCOHAIBbHBIC JaHHBIC OBLIN MPEIOCTaBICHBI PabOTOAATEIIO HA
OCHOBaHWMH (heIepalbHOTO 3aKOHA WJIM €CJIM TEePCOHAIBHBIC JTAaHHBIC SIBISIFOTCS
00111eTI0CTyTHBIMU) pab0OTOAaTENh 1O Haudaja oOpabOTKU TaKUX MEPCOHATbHBIX
JAHHBIX 00s13aH MPEIOCTAaBUTh PAOOTHUKY CIEAYIOIIYIO0 HH(POPMAIUIO:



— HaumMmeHoBaHue (damMuiusi, WMs, OTYECTBO) M aJ[pec oOlepaTopa WM €ro
peICTaBUTEIIS;

— 1eJb 00pa0OTKK MEPCOHANIBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHUE;
— TMpeAroaraeMble MoJIb30BaTeIN MEPCOHATBHBIX TaHHBIX;

— YCTAHOBJICHHBLIC HACTOAIIHUM CDCI[CpaJII)HBIM 3dKOHOM IIpaBa CY6’I)€KT3
IMCPCOHAJIbHBIX TAHHBIX.

V. locTyn K MepCOHAJTbHBIM JAHHBIM PA0OTHHKOB

5.1. IIpaBo goctyna K MepcoHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— qupektop Opranuzanmu;

— COTPYJHUKH OT/ieJia KaJpoB;

— COTPYIHUKHU OyXTaJITepUHu.

5.2. Pabotnuk OpraHuzaiuu UMEET MpaBo:

5.2.1. Ilomy4dars IOCTyn K CBOMM II€PCOHAJIBHBIM JaHHBIM M O3HAKOMIJICHHE C
HUMH, BKJIIOYas MpaBo Ha O€3BO3ME3IHOE IMOJIyYEHHE KOMUU JI00OM 3amucw,
coJieprKalleil mepcoHaabHbIE JaHHbIE pAOOTHUKA.

5.2.2. TpeboBatrh or PaboTonarenss yTOUHEHUS, UCKIIOUEHUS WM UCTHPABJICHUS
HETIOJIHBIX, HEBEPHBIX, YCTapEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJYUYEHHBIX
WM HE SBJISIIONIUX HEOOXOAUMBIMH 7151 PaboToaaTesns nepcoHalIbHbIX IaHHBIX.

5.2.3. Ilomy4ats ot PabGotonarens

— CBEIEHHUs O JMLAX, KOTOpPbIE MMEIOT JOCTYIl K NEPCOHAJIBHBIM JaHHBIM WU
KOTOPBIM MOXKET OBITh MPEIOCTABIEH TAKOU TOCTYII;

— TIepeueHb 00pabaThIBAEMBIX IEPCOHATBHBIX JAHHBIX U UCTOUYHUK MX TTOTYUYCHUS;
— CPOKH 00paOOTKH MEPCOHAIBHBIX JAHHBIX, B TOM YHUCJIE CPOKHU UX XPaHEHUS,

— CBEACHMS O TOM, KaKue IOpPUIWYECKUE TOCIHEACTBUS Il CyOBbeKTa
MEPCOHAJIBHBIX JTAHHBIX MOXET MOBJIEYb 32 cO00i 00pabOTKa €ro nepcoHalIbHbBIX
TaHHBIX.

5.2.4. TpeboBarh u3BelleHus PaboromareneM BceX JMIl, KOTOPBIM paHee ObLIN
COOOIICHBI HEBEPHBIE WM HEMOJHBIE TIEPCOHAIBHBIC JaHHBIE, 000 BCEX
MIPOM3BEICHHBIX B HUX UCKITFOUCHHUSX, UCTIPABJICHHUSIX WU JIOTTOJTHCHHUSIX.

O6xanoBaTh B YIHOJHOMOYCHHBIH OpraH 1O 3alldTe TMpaB CyOBEKTOB
NePCOHAIBHBIX JAHHBIX WJIM B CyI€OHOM TOPSIIKE HEMIPABOMEPHBIC JSHCTBUS HIIH
oesneiictBus Paboromatenss mpu oOpabOTKe M 3aIlUTE €ro IMepCOHATBHBIX
JAHHBIX.

5.3. KommpoBath u nenaTh BBHIMUCKA TEPCOHATBHBIX JaHHBIX PaOOTHHKA
paspeniaeTcsi UCKIIOUUTEIILHO B CITYKEOHBIX IEJISIX ¢ MTUChMEHHOTO pa3perieHus
HAaYaJIbHUKA OTAENa KaJApOB.

5.4. TIlepemaua wuHoOpMaMK TpPeThbe CTOPOHE BO3MOXHA TOJBKO TMpHU
MMMCbMEHHOM COTJIACUU PAaOOTHUKOB.



VI. OTBeTCTBEHHOCTHh 32 HapylLIeHHE HOPM, PeryJupyrImux o0padoTky u
3alUTy NEPCOHAIBHBIX JaHHBIX

6.1. PabotHuku OpraHusanuu, BUHOBHbIE B HapyIICHUH HOPM, PETYIUPYIOLINX
MoJlydeHue, oOpaboTKy M 3alluTy MEpPCOHANbHBIX JaHHBIX pPabOTHUKA, HECYT
IUCUUIUIMHAPHYIO aIMUHUCTPATHUBHYIO, TPaXKIaHCKO-TIPABOBYIO WUJIM YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (heJiepanbHbIMU 3aKOHAMH.

6.2. Jlupextop OpraHuzanuy 3a HapylIEHHWE HOPM, PETYJIHPYIOMIHNX MOJTYyUYEHHUE,
00paboOTKy ®  3aHUTy  TEPCOHAIBHBIX  JAaHHBIX  pabOTHWKA,  HECET
aAMUHUCTPATHUBHYIO OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Konekca 00
aIMUHUCTPATUBHBIX TMpaBoHapymieHusix Poccuiickoit @expepanuu, a Takxke
BO3MeEIaeT pabOTHUKY yIepO, MPUYNHEHHBIN HEPABOMEPHBIM HCIIOIb30BaHUEM
uH(pOopMaIK, COJEepKallel IepCOHANbHBIEC IaHHbIE pa0OTHHUKA.



